
League Registrar Instructions

• All-Star manager + 1 coach must be ACE 
Certified

• You will need have the coaches e-mail 
addresses in their profile to start the ACE 
Certification process.

• You will need to have their photo uploaded 
in order to complete the invoice for the 
certification (you can gather photos while 
the tests are being taken)



#1- Click to send e-mail

#2 Shows that e-mail has 
been sent. 
Option to resend or cancel
Testing.

#3 Shows that test 
is complete.

An invoice may now be created.

This one still needs 
an e-mail address

From: “Edit Player/My Teams”
Go to “Player/Staff”



League Registrar:
Select ACE Testing upgrade. 
This is also a Photo ID upgrade. 
Photo is required to complete the process



• Don’t forget to send the invoice and 
payment.

• Payment must be received for certification 
to be complete

• Recommend that you give the coaches a 
deadline for completing the ACE test, so 
that you can minimize the number of 
invoices


